Mjchjgan P丁SA Treasu「er

s Becommendations for Financial Best Practices

丁he Treasurer should prepare a Financial Statement AND Transaction Beport at eve「y meeting.

Every Treasurer shouid receive a copy of NationaI P丁A

s Money Matters Guide.

Never sign a check payabIe to yourself or a spouse. AIways leave a paper traii.
AIways count money with two or three people together in the same room, and use an approved form,
Instead of using a bank withdrawaI s=p to obtain cash (for a cash box, for instance); Write a check to the

PTA or to the Committee Chair.
Never sign a mult主year contract. An existing muIti‑year COntraCt PrOhibits the cur「ent year

from making decisions pertaining to the current year

s membership

s funds. The President shouId be the onIy person

authorized to sign a contract
If your bank account has o掴n軍access, do not use this feature t9 P尋y b時; Write a check instead to Ieave
apapertrai上

If the President & Treasurer a「e spouses, the President shouid not be a signer on the bank account.

Have bank statements mailed to the schooi address o「 a non‑Signer

s home address,

Consjder scanning the monthIy bank statement, blacken out the account number, and import the scamed
Statement into your monthly financiai report.
Never write a check that exceeds the app「oved budget冊e‑item amount. 1f a chai「pe「son presents a

reimbursement request for an amount over the approved budget占eimburse up to the approved amount,
Say, (̀Thanks for the donation

, and suggest the chair attend the next generaI meeting to request

additiona=unds,
990 MUST be f航ed by every unit. The amount dictates which 990 form is to be used, $50,000 is the new

threshoId for 990‑N for 2009.
丁ax‑eXemPt StatuS does not mean saIes tax exempt.

丁he unit must pay sales tax on items it seiis if readiiy consumabIe. (Just zip the pIastic bag cIosed.)

RaffIes require a Iicense, but it

s a旧n the language of the event. The Unit Leaders handbook has a

definition,
As Iong as the schooi has a movie license, the P丁A doesn

t need one, Check the NationaI PTA website

(PTA.org) for movjes,
The EiN andtheTax iD numbera「ethesamething.

Chartering a boy scout t「oop is NO丁recommended; any funds they raise wouid have to be冊ered

through the PTA treasury temmjng=ng of funds), =ab=ity from叩ropey standpoint as we看I as a bod申y
in」ury Standpoint puts the P丁A at risk and may con佃ct with the P丁A Mission,

PTAs are advised not to sponsor Band Boosters, Senio「 AII Night Parties, SPOrtS teamS, SChooi clubs, etC.
‑ COmmingIing of funds, liab冊y, COn佃cting with PTA s mi?Sion,

Offering scholarships to a few selected students shouId be weighed ca「efuiiy to ensure that that Objects

Of PTA are being observed.
ln orderto be eligibIe to佃e a clajm in the event of missing funds, many bonding insurance po=cies have

Stipulations that require an amuai audit AND that the monthiy bank statement is reviewed and initiaied by
a non‑SIgner On the account,
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